DIRECTIONS FOR PRE-SLUGGING

Double click on the icon STI Pre-Slug to start the pre-slugging program
When the program loads click on the Login button in the upper right corner of the program box

In the Login box make sure that NJ-Rockaway
Township is selected in the Select District box
Enter your STI username and password in the
appropriate boxes and click OK
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9. Inthe Confirm Pre-Slugging Settings box make sure the correct printer is selected in the Printer String box.
For form 0728 it is Pre-Slugging Printer Form 0728 (Custom) and for form 0587 it is Pre-Slugging Printer

Form 0587 (Custom)
10. click OK

Confirm Pre-5lug Settings g|

Frint Configuration

Confirm that theze settings are comrect before proceeding

Selected Form:  [CP24_0728

Pre-Shugging Printer Farmi

Printer Setting:

Configure |

[ |5 Default Setting
[ Inchude Unsupported STI Printers

Matice

Pleaze make sure that the paper guide on the tray iz set to LETTER and the form
CP24 0728 iz aligned properly on printer Pre-Slugging Prnter Form 0728 [Custom].

IMPORTAMT: Failure to do 50 may causze the application to print incorectly.
Click O to continue or Cancel bo quit.

Print Test Page | Ok, I Cancel |

Confirm Pre-Slug Settings

Print Configuration

Confirm that theze settings are correct before proceeding

Selected Form:  |CP25_0587

j Configure |

Printer Setting; |Pre-slugging Printer Form 0587 [Customn)
¥ 1z Default Setting
™ Include Unsupported ST1 Frinters

Matice

Pleaze make sure that the paper guide on the trap iz set to LETTER and the form
CP25_0587 iz aligned properly on printer Pre-slugging Printer Form 0587 [Custom).

IMPORTAMNT: Failure to do =0 may cause the application to print incomectly,
Click OK to continue or Cancel to quit.
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11. At this point make sure that the forms are in the LaseJet 4050 printer and ready to be printed. The forms should
be placed in tray 1 by opening the fold down tray and inserting the forms face up & the top of the form facing the
printer. To prevent the pre-slugging to occur o white paper if the tray runs out of forms pull the tray 2 drawer out

of the printer slightly.

12. In the Print box click OK. The forms for that class will be pre-slugged.

Printer

M arne: “Black & White LI40S0M #2

Statuz: Ready
Type: HF Lazerlet 4050 Senez PCL
Where:  RBOOM 220 #2

Comment;

Print range Copies

o Al Murnber of copies:
~

Froperties. ..

[ Pririt ta file

=

: CRHCE 7

13. After that class is completed repeat from step 6 on to select you next class and select your next class to be pre-

slugged

14. When finished pre-slugging all of your classes log out of the pre-slugging program



